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&7 OFFICE OF THE SECRETARY OF STATE

' 5 APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OF ARCHIVES AND MISTORY

: : o T e S RECOADSE MANAGEMENT DIVISION
- INSTRUCTIONS: See Publication No. 76—BM—1 for instructions on completing this form, Forward slgned original to
Department of Aichives and History, Records Management Division, 330 Capitol Avenue, Atfanta, Georgia, 30334,
Attention: Scheduling Section, i
FORAGENCY USE | 1. Agency Address FOR RECORDS MANAGEMENT USE
Apolication Date Georgla Department of Agriculture [Application Number -
6-12-79 Plant Industry Division-- 74". ‘ I_L
pication Namber | |Looticide Unit | Dt Racared Dars Compieted
20 19 Martin Luther XKing Jr., Dr. S. ¥
202 . lAtlanta, ca. 30334 N N AN S
2. Parson to Contact Working Title Telephone Number
J. R. Conley Director-Pesticide Division 656-4958

e — S —

3. Amion—ﬁé&uened
a. K Estapusn Retention Scheduie: record will continue to accumuiate.
b. [J Dispose of present accumulation: no further accurnulation anticipated.

¢. 0O Amend Apglication No. : Check Qne: {1 Change; O Supercede; O Void ]
4, Dates of Series S. Records Sarias Title (followed by title used in office; if different}
Earliest Latest
1977-78 | To Date| Treated Timber Sample Reports _

6. Division and Office Function What is the functicn of the Division and the Qffice in which this record series is created?
. . - B - - . - I .

i The Plant Industry is responsible for supervising and regulating various
{ fields of the plant industry in Georgia. It seeks to control and eradi- :
cate diseases and insects in the plant industry. i

The Pesticide Division, an operational unit of the Plant Industry Di-
vision, is responsible for enforcement of the Georgia Pesticide gontrol

+ Act, the Georgia Pesticide Use and Application Act and the Georgia Treat-
i ed Timber Act. ,

7. Record Series Description This file contains the following docurﬁenis finclude form n‘umbers and tf}fes, ifany):
Attach samples of the file,

Documents relating to: . . ;
" Sampling and analysis of wood preservatives and treated

wood.

Included are: - - s . - s . os ¥
Treated Timber Inspection Form-vhich is Inspector’s
criginal transcript and
Laboratory report showing analvsis of sample notice of
"Stop Sale" or other enforcement action.

File is arranged:

Reports arranged numberically, by laboratory number within
folders arranged alphabetically, by name of licensee

9. Annual Rate of Accumulation of Rerords

8. Monthly Raferengﬁitef “==. 7 How often are records referred to whichare: T

. - E R .
One to six months old _==2 _ ___; Seven 10 twelve months ofd =% SH*; Thirteen to twenty-four monthsold 3 _____:
twenty-five monthsandolder____ 2 7 :

i e s L p—

Letter-size drawers . Legai-size drawers - - -; Shelves e ; Other (€Y e
) ... {1 lateral file drawer-42" cach - total current volume)
AR-5—7%; FRev, 18 ' (O ver) - i ey i
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YET NG}JO Eluamonna:ra {P!ace an_ “X" in theproper columnj . e
X ey I &, ls this the oﬂncual copy of the serivs? —~ S ]
__.,1-1,_;] __ M not. where is it? I .
“ X b. Soes the series contain confidential mformanon requiring secunry handling? If yes, cite law or regulation.
_ X | c. ts thisa vital record? - - o ) i L
X d Daes this series have historical or long term research value? e

e. When one or two documents in the file make it necassary to keep the entire file for along per:od could thesa
X _— -.gocyments be scheduled separately? _ . ——

f. 1s the information conzained.in this serieg ever published? _If ves, attach copv, ; SR
. Is the information contained in this series ever analyzed and/or recorded in a summarized report?

h. Is there a duplication of this series in your office, or in another office or agency?

SIS

If ves, attach copy, - e e e e e ]

If ves, where? R
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| LX 1 i Doesthe record series result in 3 comouter printout? e o . -
11. Retention Requirements The following requires the series 1o be keot:

a. State Law e . _ —____vears. d. Audit period — e YRETS,
b. Statute of limitation _ years. g. Administrative nesd —_— . ¥Years,
¢. Federal faw . years. ¢, Federa! retention insiructions years.

Attach copy or excerpt of laws or regulations. Explain administrative need.

This is an entirely new program for which records are being accumulated
for later analysis and summary for overall evaluation of enforcement
program. Schedule will likely be amended later to destroy records on
sample in compllance with Georgia Law after one (1) year.

12. Annr-:\\;ed Disposition instructions This agency recommends that the file series be cut orf at the end of each:
D& Caiendar Year; 0 Fiscal year; = Other . i then,

[® Hoid in the current filesarea ____ . _ month(s} 3 year{s); then
O Transfer to local holding area, hoid ——..year{s); then

O Transfer to State Records Canter; hold year{s}; then

T Destroy. _

O Transfer to State Archives for permanent retantion,

O Other (Specify}

These instructions apply 1o sl prior and future accumulations of the series.

Agency Head/Designee (Srgnamre} _ Date 'Records Mana _g_ament Officer. (ngnarune} __ Datg

of explanation.}

~J

Ol S by W13/ 751800 4@%_ 1/ 43/2

Statu Records Committes (Signsture/ Date
Recommendations in para- ) ) ] - T ”: T
graph 12 are approved. State Audltor/Desrgnee J::j -3
{If disapproved, attach letter T - ] ) ? ? )

Attorney General/Designee
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